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HEALTH PROMOTING SCHOOLS 

GRANT APPLICATION AND GUIDELINES

Please complete all sections of the application and send to 

Healthway TWO months before you wish to start the program.   

Faxed or emailed applications will NOT be accepted.
Updated 22 June 2009

Background

According to the World Health Organisation (WHO), a health promoting school is ‘a school that is constantly strengthening its capacity as a healthy setting for living, learning and working’. Schools can have a significant impact on the social, emotional, physical and spiritual well being of young people and the school setting provides a unique opportunity to promote health across demographic, cultural, religious and social boundaries. 

The link between education and health is well established. Children’s health status (physical, mental and emotional) impact on their learning outcomes, and equally, education is a prerequisite for health. A Health Promoting School (HPS) provides a supportive environment for learning and health and addresses school health needs by influencing three key domains: curriculum; school environment and ethos; and partnerships within the school and broader community. A health promoting school engages health and education officials, teachers, students, parents and community leaders in efforts to promote health. More information about health promoting schools can be found on the Australian Health Promoting Schools Association website at http://www.ahpsa.org.au/. 
Health Promotion In Schools
In support of the increasing emphasis on health promotion in schools within formal agreements between the Departments of Health and Education and Training, Healthway is offering grants of up to $2,500 to Western Australian school communities through the Health Promoting Schools Grant Scheme. This is a new initiative from Healthway to support schools to develop projects that promote the health of their students through activities aligned with the HPS Framework. 

Schools are encouraged to undertake activities that promote the priority health areas of mental health, nutrition and physical activity. All schools throughout Western Australia are eligible to apply, and applications are particularly encouraged from schools in rural and remote areas and those with high numbers of Indigenous students.
In return for funding, schools are asked to undertake a range of health promotion activities that are aligned to the HPS framework, including:

· Forming a Health Promoting School Committee;

· Revising or developing school health promotion guidelines;

· Instigating an extension of classroom activities aligned to the health promoting schools framework;

· Raise awareness of health promotion activities amongst parents and the broader community; and

· Creating publicity about the health promotion activity within your school.
The project that your school designs needs to consider the HPS framework by having input from the students, their parents, teachers, allied health professionals that are linked to your school (eg local dietician) and the curriculum. This application form is designed to help you by asking question that address the HPS framework. Examples of projects that Healthway is able to fund are also included in these guidelines to assist schools in designing a project that is consistent with this framework. 
Criminal Record and Working with Children Checks

Organisations applying for sponsorship are reminded of their responsibilities in respect to the Working with Children (Criminal Records Checking) Act 2004 – please refer to the following website for more information: www.checkwwc.wa.gov.au.  Organisations that receive sponsorship are required to:

· Comply with the Working with Children (Criminal Records Checking) Act 2004; and

· Conduct criminal record checks for employees and volunteers as required.
Support to your School

Please contact your school health service for health promotion support in your region. 

Please contact Healthway on 08 9476 7000 or Statewide 1800 198 450 before submitting the application to ensure the project and budget fit the criteria for Healthway funding. 
Budget

Grant monies can be used for:

· Prizes or incentives for students involved in activities (Maximum of $100 – Any food purchased must be in accordance with the WA Department of Education and Training nutrition guidelines “traffic light” system)
· Resources for classroom activities (Maximum of $200)
· Administrative costs associated with classroom activities or publicity e.g. postage

· A maximum of $500 towards the cost of equipment eg for setting up a school kitchen garden. This must be part of a broader program linking to education activities within the classroom. 
· A maximum of three days of teacher relief to participate in the preparation and management of the project 

· Materials required to make promotional items e.g. signs, posters, banners
· Catering expenses for activities/launch/parent events  (Maximum of $100)
All equipment costs should be itemised in the budget. 
Grant monies cannot be used for:

· Sporting equipment/uniforms

· Camps

· Purchase of capital items (e.g. computers, videos) or office equipment

· Teacher PD/salaries

· Profit making initiatives 

· Excursions or incursions such as guest presenters

· The purchase of food for an ongoing activity eg breakfast clubs

Examples of Health Promoting School Projects 
Example 1

This school is concerned about the amount of bullying by students. The school will employ a comprehensive range of strategies to address this issue with year 8-10 students. The year eight students will create a comic book character to illustrate the effect of bullying on other students. The year nine students will organise a drama production within their year group to look at the negative affects of bullying within the school. The year 10 students will create a DVD by interviewing students throughout the school on their thoughts on bullying. All students will be allowed to do these activities during class time. 

Students from each year will be selected to form the health promoting school committee, along with teachers and parents. Health promotion guidelines will be developed by this committee and distributed throughout the school community through the newsletter, website and school assemblies. 

Support from the local Child and Adolescent Mental Health Service will be valuable in helping to identify serious health effects from bullying. Other local schools will be invited to watch the drama production and provide their input into the interviews for the DVD.
Healthway could contribute funding towards drawing materials, props/costumes and DVD production. 

Example 2

This school would like to change the type of food their students are bringing to school. While they have a healthy canteen, they would still like to have an influence on the sort of food that is being brought in from home. They have asked the dieticians from the local health service to be involved in the program and they have contacted The Cancer Council of WA for posters and brochures on the Go for 2’n’5 Campaign. 

The principal will talk to all the students at a school assembly about healthy eating. All teachers will then be given different activities to do with their students during class about nutrition.

The younger students will be asked to bring in a different coloured fruit or vegetable, and whoever brings in the most unusual type gets a prize. The older students will be asked to research food from different cultures and identify the healthy components. They could even organise a healthy cultural food day for the rest of the school. Students could be asked to nominate their favourite item and this could be included permanently on the school canteen menu. 
Healthway could contribute funding towards prizes, staff time to coordinate the project, resources for classrooms, catering expenses (limit $100), and some minor equipment costs. 

Application Form

Please complete the following application form and send to Healthway TWO months before you wish to start the program.  Faxed or emailed applications will NOT be accepted.
School Details

Name of School …..…………………………………………………………………………………………………............
School Postal Address …………………………………………………………………...………………………………….
……………………………………………………………………………… Postcode …………………..……………….....
Website……………………………………………………………………School ABN ……………………………………..
	Education Sector
	(Tick one box only)
	
	
	AISWA
	
	
	CEO
	
	
	EDWA


Contact Person  -  responsible for daily co-ordination of the project

Title  (Mrs, Ms, Miss, Mr, Dr, Prof etc)  ............. Name: .....................................................................................................
Position of Contact:
...............................................................................................................................................................
Telephone:
Wk
................................................. Hm .............................................................
 Fax 


Mob
............................................................. Email .............................................................................................................

	Would you like Healthway’s bi-monthly eNews to be sent to the email address provided above?
	Yes
	
	No
	


Details of Financial Institution – This allows funds to be transferred electronically to the school account

	Name of Account


	

	Name of Institution

(include address)
	

	Account Number
	
	BSB

Number
	                                                  (6 digits)


Timelines

	When will the project commence?
	

	
	

	When will the project conclude?
	


Target Group – who will participate?

Healthway is seeking to target young people who are more likely to experience poor health, such as Indigenous people, people who are economically, socially and/or geographically disadvantaged. Please estimate the number of people involved in your project. 

	Age Group
	Non-disadvantaged
	Indigenous
	Other Disadvantaged Groups

	
	Male
	Female
	Male
	Female
	Male
	Female

	Children 12 and under
	
	
	
	
	
	

	Youth 13-17
	
	
	
	
	
	

	Adults 18+
	
	
	
	
	
	


Have you had, or are you currently receiving a Healthway Grant?

	If Yes, please provide
	File No.
	
	Approved Amount
	$

	Amount of Healthway funding requested in this application
	$  


Health Promoting School Acitivites 
Each of the following activities MUST be undertaken as part of the Health Promoting Schools Grant. Indicate under each activity what you will do. Examples have been provided to assist you. 
1. 
Priority Health Area

Please indicate which priority health issue/s will be addressed:

( Mental health 
( Physical activity
( Nutrition 
Please explain why this health issue needs to be addressed in your school.

	

	

	

	


2.
Project Description

Please use the following space to write a brief description of your project. Include the main objectives of the project (Eg Ensure that all students have access to healthy meal options). 
Tip: What will you be doing? How will you do this? Who will be involved? When will you do this? 

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


3.
Health Promoting School Committee

Please tell us who will be on your health promoting school committee. This should consist of interested students, teachers and parents and will take responsibility for developing the initiatives of this grant. We encourage teachers from different learning areas to be involved. 

	

	

	

	

	


4.
School Health Promotion Guidelines

Explain how your school will develop, review and/or rewrite the school’s health promotion guidelines on the priority health area/s you have chosen for this project (ie mental health, nutrition or physical activity). Once developed and/or reviewed the guidelines should be launched at a school event (e.g. at a school assembly or morning tea) where both parents and students are in attendance. You may also wish to outline these guidelines in the school newsletter. 
	

	

	

	

	

	

	

	


5.
Extension of Classroom Activities

In conjunction with your usual lessons on health education with students, please explain how you intend to conduct some extension activities. For example: Older students conducting health education activities with younger students and providing peer support; increasing or trying different physical activities, setting personal health goals. 

	

	

	

	

	

	

	

	

	

	

	


6.
Parent and Community Involvement

Explain how you will engage with parents and the broader community within your health promotion activity. For example, conduct a number of interactive parent/ child activities or community events based on the health issues. 

	

	

	

	

	

	

	

	

	


7.
Publicity

Please explain how you will promote the above events. For example, have an article in the school newsletter or school website. Students and the health committee could write to or contact the local media regarding the schools current health activities.

	

	

	

	

	

	


Budget

Give a breakdown of how the money will be spent. Please note the limits for individual items in the application guidelines. The total cost should not exceed $2,500. The amount should not include GST.

	Budget Items
	Cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	TOTAL (exclusive of GST)
	$


If your organisation is registered for GST, then Healthway will gross-up the approved grant for GST liability upon the issue of a Recipient Created Tax Invoice (RCTI).

Contractual Requirements

In return for the grant monies, Healthway requires successful schools to undertake the strategies listed on the application form and provide one month after completion of the grant:

· A completed evaluation form (provided by Healthway);

· A copy of the school’s health guidelines;

· Copies of newsletter or media articles;

· Photographs of major events; and

· A certified financial statement of expenditure as per the approved grant allocation.

	Organisations that fail to meet all the contractual requirements within the allotted time may be asked to return funds and will be ineligible for future grants




Undertakings and Conditions of Grant:

If your application is successful these undertakings and conditions will form part of your contract with Healthway.

We agree:

· To establish a permanent smoke free environment in all indoor and outdoor areas and functions under our control.

· That no person will smoke or be seen to carry tobacco products while officially involved with this grant.

· To acknowledge the support of Healthway visually, through signage and logos.

· To invite representatives from Healthway to visit the project.

· To use the grant for the approved purpose only.

· Undertake all the strategies listed on the application form.
· To return any unspent monies to Healthway.

· To seek approval from Healthway for any changes related to the project, including changes to the budget and timelines.

· To provide within four weeks of the project's completion, the following:

[a]
an evaluation of the project on the form provided; and


[b]
a statement of income and expenditure, showing how the funds were spent, duly certified by the Executive Officer/Principal of the school.

· To acknowledge the right of Healthway to terminate this agreement if the project is not carried out according to the agreed proposal, or within the timeframes.

· In the event of the agreement being terminated to repay any part of the grant which has not been spent as authorised or is in any way unused.

· Agreement for issue of Recipient Created Tax Invoices (RCTIs) as follows:


[a]
Healthway can issue tax invoices in respect of the supplies where appropriate;


[b]
We shall not issue tax invoices in respect of supplies where Healthway has generated a RCTI;


[c]
We acknowledge that we are registered for GST at the time of entering into this agreement and will notify Healthway if we cease to be registered; and


[d]
We agree to remit GST to the Australian Taxation Office on supplies that we make to Healthway.

Healthway acknowledges that it is registered for GST at the time of entering this agreement and will notify your organisation if it ceases to be registered or if it ceases to satisfy any of the requirements generating RCTIs.

	DECLARATION

	I declare that the information presented on this form is correct and understand that if approved by Healthway, we will abide by these undertakings and conditions detailed above.

	Contact Person:
	
	
	
	

	
	Print Name
	
	Signature
	

	
	
	
	
	

	
	
	
	
	

	
	Position
	
	Date
	

	
	
	
	
	

	Principal:
	
	
	
	

	
	Print Name
	
	Signature
	

	
	
	
	
	

	
	
	
	Date
	

	This form should be signed by the person responsible for the project and witnessed by another office bearer from your organisation.  Healthway staff will contact you if additional information is required.

	
	
	
	
	



There is no closing date. Applications must be received at Healthway at least 2 calendar months before the start of the project. Healthway does not accept applications sent by email or facsimile transmission. 
Post your application to: Healthway, PO BOX 1284, WEST PERTH WA 6872

Or hand deliver to: Ground Floor, 24 Outram Street, WEST PERTH WA

Personal information collected by Healthway will be handled in accordance with the Privacy Act 1988. 

For further information please contact our Privacy Officer at this office.

Schools In Action:

Some examples of health promoting school activities that can be incorporated into a broader program:

· Hold a tasting day at your school canteen. Invite students and teachers to come along and try new, healthier foods and then choose the popular foods as regular items on the canteen menu. 

· Encourage students to grow their own vegetables. Ask teachers to support this initiative and have time allocated for parents to come and help.

· ‘Have a go days’ where students are encouraged to try new sports/physical activities that could then be included in the physical activity curriculum.

· Develop a peer support program to mentor younger students and promote a positive environment where students feel connected to their school.

· Create a newsletter column to promote healthy activities being undertaken by the school. You could include healthy eating articles on a regular basis. 

· Create a “Did you know? snippets” column in your school newsletter on the chosen health theme eg Did you know that breakfast is the most important meal of the day?
· Develop a positive relations policy to reduce or prevent bullying in the school. This can be included in the health promotion guidelines for your school. 
· Enhance student participation within the community by creating stronger links with local organisations such as community services, sport clubs, leisure etc. Students could volunteer their time to support these groups. 
· Create opportunities to improve the quality of relationships amongst all members of the school community in both formal and informal settings.
· Participate in annual Health Promotion events (eg Walk to School Day, Bike Week etc).
· Promote consumption of fruit and vegetables – eg subsidised fruit at canteen, healthy lunchboxes etc.
· Increase awareness of and promote healthy lunchboxes to parents/carers by developing guidelines.
· Create opportunities for different forms of student contribution, achievement and acknowledgement across a broad range of areas (not just academic and sporting).
· Inclusive schooling structures – eg. avoid grouping children with behaviour problems, cater for new arrivals, promote peer support practices, provide opportunities for different year levels to work together etc
· Have students research different foods that they have never eaten. They could use it in a recipe and cook it for fellow students or use the information in a small oral presentation to the rest of the class. 

· Utilise the Internet by asking students to design their own web pages according to the theme of your project. 

· Create the concept of student leaders. They can be available for other students to talk to, play with and help them solve issues.
· One class could write and produce a play about caring for one another and their environment and film it on DVD and show it to the whole school at an assembly.
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